
City of Lowell
Job Description

Health Department
Please Post ~  December 13, 2007
Deadline ~ Until Position is Filled

Public Health Nurse

Job Title: Public Health Nurse
Department: Health Department
Reports To: Health Director; Coordinator of Nurses and designated personnel
Salary: $44,126.45 (min) to $48,369.26 (max) 
                              
SUMMARY Responsible for developing, implementing and managing a public health program for all City 
residents as defined by the City.  Responsibilities include program management, nursing services, 
collaboration, health education, community health planning and professional practice

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be 
assigned.
Establishes and manages a comprehensive public health program consistent with the MA guidelines, 
regulations and statutes governing nursing and public health as well as local city public health policy.
Consults with the Health Director; School Health and Asst. School Health Coordinators to establish, 
review and revise policies, procedures and specific programs for comprehensive public health education 
services.
Works to develop a "needs assessment" and "data collection" procedure; organizes and implements State 
and City mandated programs such as immunizations, TB, communicable disease investigation, etc.
Uses population-based data collection to plan and evaluate the public health program with the Health 
Director and School and Asst. School Health Coordinators.
Prepares regular written reports for Public Health officials, MDPH, and other agencies, describing the 
services provided by the program, numbers served, etc..
Interprets public health needs and the role of the Public Health Nurse to the Community.
Using the nursing process, responds to identified public health issues, providing case management, health 
counseling and referrals to appropriate community resources.
Coordinates regional TB Clinic at Saints Memorial Hospital; facilitates and performs patient assessment at 
TB Medication Clinic; case management of TB patients; coordinates admission and discharge planning 
between hospitals, outpatient clinics, private doctors and TB Control.
Investigates cases of epidemic and reportable diseases.  
Plans and conducts annual flu clinics; conducts annual immunization drives; Vaccine vending to public 
and private providers.
Disseminates current information from State and CD C to public and private providers
Initiates and maintains appropriate client health recordings according to Federal, State and City guidelines.
Dispenses appropriate health records to clients.
Attends in-service education programs, seminars, conferences, staff conferences, and professional 
meetings.
Consults and refers services to the general public related to communicable diseases and immunization.
Collaborates with other professional community providers in assessing, planning, implementing and 
evaluating programs so as to maximize and coordinate services and prevent duplication.
Serves as a member of task forces.
Consults and collaborates with School nurses re: health and immunization status of students; refers 
individuals to appropriate health, social and/or city services.
Collaborates with local Schools of Nursing to provide student practicums in public health, as well as 
obtaining nursing education resources.
Assists clients and families in achieving optimum level of wellness through Health Education and 
promotion through; In-service programs for staff and general public, and serving as a resource in Health 
education to clients and families.
Applies appropriate nursing theory as the basis for decision making in the public health setting, while 
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expanding knowledge and skills in response to the community health needs and participating in research 
projects as required.
Assumes responsibility for continuing professional education; identifies appropriate, professional 
education opportunities, obtains expert consultation, supervision and peer review as needed.

QUALIFICATIONS  
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
The requirements listed below are representative of the knowledge, skill, and/or ability required. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions.

EDUCATION and/or EXPERIENCE 
Possession of a current and valid registration as a Nurse under the Mass. Board of Registration in Nursing 
and current certification in CPR required.  Valid driver's license and car required.  Two years of full-time 
or part-time community or public health municipal experience required.  BSN preferred but not required. 
Demonstrated knowledge in such areas as professional issues in community health nursing; communicable 
disease control; health assessment; special health conditions, both chronic and acute; injury prevention and 
emergency care; health counseling, education and promotion; risk assessment and prevention. 

LANGUAGE SKILLS  
Ability to read, analyze, and interpret general business periodicals, professional journals, technical 
procedures, or governmental regulations.  Ability to write reports, business correspondence, and procedure 
manuals.  Ability to effectively present information and respond to questions from groups, regulatory 
agencies,  clients, customers, and the general public.

MATHEMATICAL SKILLS 
Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common 
fractions, and decimals.  Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

REASONING ABILITY 
Ability to solve practical problems and deal with a variety of concrete variables in situations where only 
limited standardization exists. 

CERTIFICATES, LICENSES, REGISTRATIONS  
Current and valid license as a Registered Nurse in MA.  Driver's license may be required.

PHYSICAL DEMANDS  
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to talk or hear.  The employee 
frequently is required to stand; walk; use hands to finger, handle, or feel; and reach with hands and arms.  
The employee is occasionally required to sit; climb or balance; stoop, kneel, crouch, or crawl; and taste or 
smell.  The employee must frequently lift and/or move up to 50 pounds and occasionally lift and/or move 
up to 100 pounds.  Specific vision abilities required by this job include close vision, distance vision, color 
vision, and peripheral vision.

WORK ENVIRONMENT  The work environment characteristics described here are representative of 
those an employee encounters while performing the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is occasionally exposed to wet and/or humid 
conditions and outside weather conditions.  The noise level in the work environment is usually moderate.

The City of Lowell is a smoke and drug free employer and requires a physical with drug screen, and CORI, 
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post offer.

Qualified/interested individuals send resume and/or application and a copy of certification to the 
Human Relations Office, Room 19 ~ City Hall, Lowell, MA 01852 by 4:00 PM on;
Deadline ~ Until Position is filled.
Resumes can also be faxed to: 978-446-7102 or email to:  Kcheney@ci.lowell.ma.us
EOE/AA/504 Employer
PHNURSE.jbx
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